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Academic Integrity at Sapporo Nichidai

As a member of the IB World School, Sapporo Nihon University High School fosters an
attitude of integrity in its students. From the IBO’s Learner Profile:

We will act with integrity, honesty, fairness, and a strong sense of
justice. We will act with respect for the dignity and rights of all people. We
will take responsibility for our own actions and their consequences. We
take responsibility for our actions and their consequences.

(IBO, 2021))

This characteristic should be applied not only within academic activities, but in all aspects
of life. It is the responsibility of all faculty and staff of the school to provide students with the
emotional and technical support they need to avoid unconscious acts of dishonesty. This
document focuses on academic integrity and provides a definition of academic dishonesty,
the punishment for it, and ways to prevent it.

Roles in Academic Integrity

Administrators
- School administrators are responsible for communicating academic integrity in

writing to faculty, staff, students, and parents. They shall oversee the production of
the IBDP and EE handbooks and ensure that they contain sufficient information on
academic integrity. They shall oversee the production of the IBDP and EE handbooks
and ensure that they include sufficient information about academic integrity.

- If misconduct is discovered, the DPC will report on the investigation and notify the
student and his/her parents of the results of the investigation and the punishment. If
fraud or negligence by the school is discovered, it will be investigated together with
the DPC and third parties, and the necessary measures will be taken.

DP Coordinator
- The DPC will provide guidance opportunities for the EE coordinator to explain

academic integrity. They will create bulletin boards, handbooks, and other materials
to help students understand what it means to have academic integrity.

- If any misconduct by a student is discovered, an investigation will be conducted in
cooperation with other faculty members, and the results will be reported to the
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school principal. If any fraud or negligence by the school is discovered, it will be
investigated together with the school principal or a third party, and necessary
measures will be taken.

Teachers
- Teachers shall take every opportunity, both inside and outside the classroom, to
teach students the importance of academic integrity. In cooperation with the EE
Coordinator and the DPC, teachers shall take great care to ensure that students do
not engage in intentional or unintentional academic dishonesty.

School Librarian
- The school librarian at the school shall also serve as the EE coordinator. The school
librarian/EE coordinator will provide guidance on academic integrity, give advice on

finding materials for research, and help students learn correctly and efficiently.

Definition of Fraud

Cheating by a student is defined as any action that provides an unfair academic
advantage to oneself or others. Specifically, it is any of the following actions

Plagiarism, intellectual theft
- Plagiarism is the practice of presenting another person's ideas or work as if they

were one's own or infringing on the intellectual property rights or copyrights of
others.

Falsification
- Alteration of documents, records, etc., when they should not have been altered.

Fabrication
- Forgery of data, statistics, etc.

Collusion
- An attempt to gain an unfair academic advantage by conspiring with others. This
includes the act of submitting one's own work as another’s or communicating the
contents of an examination to give an unfair advantage to another examinee.

Duplicate Submissions

- Resubmitting a work that has already been submitted for another assignment.



Outsourcing
- The text produced by the translation service must be submitted as is, without any

alterations by the student.

Cheating
- Stealing another person's answers during an exam or bringing prohibited items into

the exam room to help answer the questions.

Even if an act is not listed here, if it is judged to be an attempt to bring undue academic
benefit to oneself or others whether intentionally or unintentionally, it will be punished.

Measures to Prevent Fraud

The school is responsible for taking appropriate measures to prevent cheating by students.
Specifically, the school will ensure that the following items are implemented:

- The content of the Academic Integrity Policy (this document) will be communicated
to students, parents, and relevant faculty and staff. This document will be updated
as necessary

- Teachers and staff will take every opportunity to explain to students the need for
academic integrity, correct citation, the difference between proper collaboration and
collusion, and the range of acceptable and unacceptable behavior on exams.

- The librarian and EE coordinator will play a central role in explaining correct citation
in paper writing. The school will use APA style for writing English papers, and
students will be shown examples of proper APA usage.

- Assignments submitted by the students will be checked for cheating, and any
problems reported to the DPC. The school will use Turnitin Feedback Studio to check
for plagiarism. Students will be informed in advance that such a system is in place.



Actions to Be Taken in the Event of Suspected Fraud

Any cheating related to assighment preparation, whether intentional or unintentional, that

is discovered within the school prior to submission to the IB, shall be dealt with according to

the following procedures.

1.

The person who discovers the suspected fraudulent act will promptly report it to the
DPC and provide all necessary information.

The DPC will interview the students and staff involved (and parents if necessary) and
make a final decision on whether or not any wrongdoing occurred. At this time, the
student must be given an opportunity to explain. Other members of the faculty and
staff will also gather information as necessary.

The DPC will report the results of the survey to the school principal.

The school principal will inform the student and the parents of the results of the
investigation and the punishment.

The student and parent/guardian will be given the opportunity to appeal the action.
If an appeal is filed, the school principal will review the appeal, make a decision, and
notify the student and parents of the decision.

The information collected in the series of investigations will be kept for a minimum of
five years.

In the event that fraud is identified and confirmed as a result of the investigation, the

punishment will be as follows:

- If it is the first time for the student to cheat, give him/her the necessary guidance

and then ask him/her to write and submit the assignment again. In this case, it is up
to the teacher of the relevant subject to decide whether to allow corrections of the
citation errors or to give a new assignment.

- In the event of a second instance of cheating, the parents/guardians will be

summoned and notified that the next instance of cheating will result in revocation of
participation in the IB Program.

- If it is the third time a student has been found to have cheated, their participation in

the IB Program will be cancelled.



Cheating during examinations or in work submitted to the IB will be investigated and
disciplined in accordance with IB regulations (IBO, 2021). Plagiarism in submissions will
result in an internal grade of "F" and an external grade of "Not Submitted" and the student
will not be eligible to receive a final grade in the subject.

Fraud or Negligence by the School

Fraud or negligence by a school refers to any action that provides an unfair academic
advantage to a student. According to "Academic Integrity" (IBO, 2021), it is specifically the
following actions

Providing excessive support in writing assignments.

- Giving more than the specified time in the test without IB approval.

- Having an insufficient number of examiners.

- Having examiners who have not received proper training.

- Failing to monitor students who leave for the restroom.

- Having the teacher in charge of the subject being tested enter the testing room and
assist the students.

- Failing to make sure the students’ calculators are in test mode.

- Failing to check for prohibited items.

- Failing to store test materials properly or allowing test contents to be viewed before
the allotted time.

Measures to Prevent Fraud or Negligence by the School

The DPC will be responsible for providing appropriate information to the teacher in charge
to prevent excessive support by the teacher, which may be done with good intentions or
unintentionally, and to prevent violations in examinations. Prior to the administration of the
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examinations, a training session will be conducted to review the contents of the "Conduct of
examinations booklet" (IBO, 2020) provided by the IB.

If fraud or negligence by the school is suspected, the school will follow the procedures
outlined in “Academic Integrity (IBO, 2021)”. That is, the person designated by the IB to be
in charge of the investigation (school principal, DPC, or a third party) will report the
investigation to the IB using the “School Staff Statement (Suspected Fraud or Negligence by
the School)” within 10 working days of notification. At this time, the person in charge of the
investigation will promptly notify all parties involved of the investigation. Faculty and staff
should be aware that disciplinary action by the IB may include revocation of IB Program
accreditation and sanctions against the student.

Policy Review

This policy was established in August 2021 and will be reviewed and revised at the end of
each school year. The school principal will approve the proposed revisions by the IB
Programme Guidance Committee, and revisions will be made.
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